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1. Please complete details below. Please use a separate form for each applicant.

	Workshop dates:      
	Location:      

	First name:      
	Surname:     

	Organisation (if applicable):     

	Address 1:      

	Address 2:      

	City:      
	Postcode:      

	Tel:      
	Fax:      

	Occupation (eg parent, teacher, psychologist):      

	Email address (important: this is where confirmation will be sent):      

	Please advise us of any special dietary requirements. We endeavor to do our best to accommodate your dietary needs, but we are unable to accommodate complex dietary needs. On these occasions we would ask you to provide your own packed lunch. 

:      

	Please tick the box if you do NOT want to receive information and regular updates from us:  FORMCHECKBOX 
 

	How did you hear about this workshop? FORMDROPDOWN 



2. Payment (MUST be received before the date of the workshop). Please select a method of payment from the options below (tick the box).
	FEES
	2-day workshop fees
	1 day workshop fees

	Professional
	£295/ €350
	£159/ €210

	Parent
	£150 / €210
	£85 / €115

	OUTSIDE UK
	2-day workshop fees
	1 day workshop fees

	Professional
	£310 / €350
	

	Parent
	£178 / €213
	


 FORMCHECKBOX 
 I enclose a cheque for £      
Please note that this option is only available for postal applications. Please make cheques payable to Pyramid Educational Consultants UK.
 FORMCHECKBOX 
 Please invoice my organisation £     . 
Please note that a PO number or approving manager MUST be included to process application
	Approving manager:      

	Purchase order number (please attach PO):      

	Organisation name:      

	Organisation address 1:      

	Organisation address 2:      

	City:      
	Postcode:      
	Tel:      


 FORMCHECKBOX 
 I wish to pay by credit/debit card. I authorize you to debit my account  £     
	Name on card:      

	Card number:      

	Issue date (if applicable):      
	Issue number (if applicable):      

	Expiry date:      

	Card security code (last three digits on back of card):      

	Cardholder’s address (as on statement):      

	Cardholder’s address (continued):      


3. Return form
Please complete this form, re-save and email to pyramiduk@pecs.com. Alternatively, print out to complete and return by fax to +44 (0)1273 609556 or post to address below. 
Pyramid Educational Consultants UK Ltd, First Floor, Queens Park Villa, 30 West Drive Brighton BN2 0QW
Tel: +44 (0)1273 609555     Fax No: +44 (0)1273 609556
VAT no 750212181, Registered in England No 3658330

Terms & Conditions

Students (a person in full time education and not working) may attend any workshop at parent rate, but we must see proof of a valid student card.  
To attend at the parent rate you will be the parent of a child/adolescent who has communication difficulties, who plans to use PECS in a home setting, and not in a professional capacity. 
A contract/booking becomes binding when we receive a workshop delegate booking either by post, email or fax, we do not take bookings for workshops over the telephone.  By making a booking you agree to our terms & conditions.  
When making a booking for attendance at a PECS training workshop, if the delegate books within 14 days of the workshop start date, this 14 day period would usually be considered the cancellation or ‘cooling off’ period, whereby no cancellation fees will apply.  By booking inside of this period you agree to the training workshop starting before the end of the usual cancellation period and our standard cancellation terms will apply (see below). 
Workshop confirmation details – these will be either emailed to you, if you have provided an email address on your application form, or posted to you once we received and processed your application form. These details will include workshop timetable, training venue address, general directions and map.  
Workshop cancellations & transfers  If you wish to cancel your delegate place on a workshop you must inform Pyramid Educational Consultants in writing, this can be either by email, fax or post.  We cannot accept cancellations by phone.  We would recommend that if you send in your cancellation notice by post that you obtain a Certificate Of Postage.  
> Cancellations up to 2 weeks prior to the workshop will receive a full refund.  Applicable to parents & professionals. 

> Cancellations 1-2 weeks prior will incur a 25% cancellation fee .  Applicable to professionals. If delegate is transferring to another workshop, there is no charge.  

> Cancellation less than 1 week prior will be charged 100% of delegate rate.  If the delegate wishes to transfer to another workshop 100% of delegate rate will be charged, plus a transfer fee of 25%  

> Parent delegate cancellations made less than one week prior to the workshop will incur a cancellation fee of 25%. If the parent wishes to transfer to another workshop a transfer fee of 25% is payable.  

> Non-attendance - If you do not attend a workshop, and you have not previously informed us, the full course fee remains payable.  

> Maximum of three separate transfers allowed and we must be notified no later than a week after you notified us of your intention to transfer of your chosen workshop. 

 Late arrivals/early leavers If you are late for a course or you leave before the end of the course; we reserve the right to withhold issue of our training certificate. This is our training policy, as it is felt that you will gain insufficient knowledge or skill in the time remaining.  In all such cases, the full course fee remains payable. 

Full Terms & Conditions can be found in our printed Training Workshop & Consultancy Leaflet or on our website www.pecs.com
